Securing Your Class

Meetings in Zoom

To add an additional layer of security for your existing meetings, all
meetings will require a password as a default. This document covers
how to set and share your meeting password with participants.

PASSWORD PROTECTED MEETINGS

Set a password for your meetings and email it to your students through Questrom
Tools

How to Create and Share a Meeting Password

G NAVIGATE TO AND LOG IN

UNDER THE MEETINGS TAB, SELECT YOUR CLASS FROM
THE LIST BY CLICKING ITS NAME IN THE "TOPIC"COLUMN
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https://support.zoom.us/hc/en-us/articles/360033559832-Meeting-and-Webinar-Passwords-
http://bostonu.zoom.us/

SCROLL TO THE BOTTOM AND CLICK ON "EDIT MEETING"

To set up recurrance, you will need to select "All" to edit all futue meetings.

Edit Meeting
You are editing a recurring meeting

Do you want to edit only this meeting, or all recurring meetings?

Only this meeting Cancel

Delete this Meeting Save as a Meeting Template Edit this Meeting Start this Meeting

ENABLE MEETING PASSWORD BY CHECKING
"REQUIRE MEETING PASSWORD"

After checking the box, type in a password, or use the randomly generated password

Registration Required

Meeting Password ¥ Require meeting password | 217194

Video Host ® on off
Participant ® on off

Audio Telephone Computer Audio ® Both

Dial from United States of America  Edit

SEND THE MEETING PASSWORD TO YOUR STUDENTS AND
POST IT TO QUESTROMTOOLS
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JOINING A MEETING WITH MEETING PASSWORD

a CLICK ON MEETING LINK TO JOIN ZOOM SESSION

To join into the Zoom Meeting, please click on the Zoom Meeting Link.

LOCATE MEETING LINK

Locate the Zoom Meeting Link sent to you from your professor.

e ENTER THE MEETING PASSWORD

Locate the meeting password that your professor sent to you, and enter it into the Meeting Password
input box. Click Join Meeting.

J Zoom X

Enter meeting password
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