
UPLOADING ZOOM
CLOUD RECORDINGS
TO MEDIA GALLERY

Locate your Zoom Cloud recording on
BostonU.zoom.us, under the 'Recordings'
tab.

Click the Topic of the Recording you are
looking to download2
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Hover over 'Shared Screen with Speaker
View' and click on the Download icon. 3

Navigate to the Media Gallery tab in
QuestromTools. Click 'Add Media', 'Add
New', 'Media Upload'
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Locate the recording download. Then
rename the video and click Save. 

DO NOT CLOSE THE WINDOW UNTIL THE
UPLOAD IS COMPLETED.
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